ABTOHOMHASI HEKOMMEPYECKASI OPTAHU3ALIUS
TONOJHUTEJBLHOI'O IPO®PECCUOHAJIBHOI'O OBPA3OBAHMSI
«CUBUPCKHUI LHEHTP BE3OIIACHOCTH TPYIA»

(AHO IO «CIIBT»)

MNOJOXEHHUE
06 yue6no-meTopuueckom oraene AHO QIO «CIBT»

1. OBUIIME INOJOXEHUSA

1. OOmue Mo0KEeHHS

1.1. YueOHO-METONMYECKHHA OTHEN SBIAETCA OCHOBHBEIM CTPYKTYPHBIM
nopasjeieHneM ABTOHOMHOM HEKOMMEPUIECKOH OpraHM3alii JOIOIHUTEIBHOTO
npodeccuoHanbHoro o6pasoBarus «CuOMpckui LEeHTp 6e30macHOCTH TpyHAa»,
OCyIIECTBIISIONIEH peau3alio 06pa3oBaTebHOro Ipouecca.

1.2. Vue6HO-MeTOMUecKui oTaeln (nanee - OTIen) co3fal B COOTBETCTBUH
co wraraeiM pacrmcarmem AHO IO «CIIBT» Ha HeOorpaHHYeHHBIH CpPOK
NESATETbHOCTH.

1.3. Otnen HaxomuTcss B TpaMoM TomuuHenud gupekropa AHO JIIO
«CLBT».

1.4. B cBoeit nesrenpHocTH OTEN PYKOBOICTBYETCSA 3aKOHOIATEIBCTBOM
Poccuiickoif ®emepamumu, TocTaHoBieHms MU IIpaButembctBa  Poccuiickoi
Deepaliy, HOPMATHBHBIMU aKTaMH MuHHCTepcTBa O00pa30BaHMA M HAYKH
Poccuiickoit ®eneparuu, Yerasom AHO JIIO «CLBT» u QyHKIHOHMPYET Ha
OCHOBe 3aKOHOIAaTeNhCTBa Poccuiickol @enepanumu, Hacrosmero I[lomoxeHus,
nprKa3oB u pacropsbkenuit qupexropa AHO ITIO «CLBT».

1.5. VueOHO-METOAUYECKHUI OT/Ie]l HEIIOCPEACTBEHHO yIacTBYeT:

— B pealM3ald{ YNIpPapIeHYECKUX PpeIleHHH 10 OCYIIECTBICHUIO
obpasosarensHOi gesTenbHocTH  AHO JIIIO «CLIBT», HampaBIeHHOW Ha
pean3aluio JIOTIOTHUTEJIBHBIX npodeccroHaNBHBIX IIpoTpaMMm 1%}
COBEpIIEeHCTBOBAHNE YIIPABIEeHUs YUEOHBIM IIPOIIECCOM;



— B pa3paboTKe HOIOJHUTEIBHBIX IIPO(ECCUHOHANBHBIX IPOTpaMM II0
HallpaBJIEHUSM TOATOTOBKHM CIELMANMCTOB IPEANPHITHM W OpraHU3aIui
paznu4YHBIX (HOpPM COOCTBCHHOCTH;

— B OpraHM3aIliH MeTogu4ecKoro obecredeHus yaeOHOro mporecca;

—  OpraHu3aluu paboThl ATTECTAMOHHBIX KOMHUCCHH;

- B paboTe II0 MOArOTOBKE K JIMIIEH3UPOBAHUIO M TOCYHApPCTBEHHOM
aKKpeaUTalku OTJIETBHBIX JOTIOJTHUTENBHBIX podecCHOHAIBHBIX
obpazoBarensHbrx mporpamm AHO JI10 «CLBTy;

— B mpoBefeHHH oOydeHus ciymnaTtened [leHTpa mo IOMOIHUTENHHBIM
npodeccuoHaIbHEIM 00pa30BaTEbHEIM IIPOTpaMMaM B YCTAHOBIEHHBIX (opMax U
METOAX.

1.6. Otnen KOOPAMHHUPYET y4eOHO-MEeTOIHYECKYIO paborty ¢
MpHUBJIeKaeMBIMH K yueOHOMY Ipolieccy IpenofaBaTeNsMU B YacTH Kacarolleics
BEITIOJTHAEMBIX MU (DYHKIHH 110 OpraHu3aluy | o0ecredeHrIo yueOHoro npouecca
B AHO IIIO «CLIET».

1.7. CtpykTypa u mrTar othena ompenessiorcs aupexkropom AHO JITIO
«CLBT» mo coritacoBaHUIO C COBETOM yUpPEIUTENIEH.

1.8. VkazaHwus ¥ pacrnopspDKeHUs 3aMeCTHTENsI TUpeKTopa 1o yuebHoii pabote
B cdepe HeATENbHOCTH, OIpeAelIcHHOM HacTosmmM IlonokeHueM, SBISHOTCH
00s3aTeNLHBIMHE IS UCTIOJHEHHS BceMH padoTHuKamMu Otaena.

1.9. JlesTenbHOCTH OTJENA OCYIIECTBISETCS Ha OCHOBE TOJOBOrO IIaHa
paboter AHO TIO «CLIBT».

2. Crpykrypa yueOHO-METOAHYECKOI0 0T/Aea

2.1. Crpykrypa otmena onpegnensiercss mraTHsIM pacnucanueM AHO IO
«CLBT». _

2.2. B xauectBe mpemnopasareneil OtThena MOTyT IPHBIEKATHCS BeIyIIUe
CHIELMAIMCTEl NPEANPUSTHNA W OpraHM3alliil pasTUdHBIX (QOpPM COOCTBEHHOCTH,
BIAJICIONME 3HAHHAMM B IIPEIOJaBaTeNbCKOH 00acTH, 3HAIOIME IpaBHila U
MeTonbl OOydYeHHs, MMEIONe HaBbIKM HCIONB30BaHKMA OOOpPYIOBaHUS U
TEXHHUYECKHX CPEICTB, MCIOIB3YEMEIX IIPU OCYILECTBICHUH O0y4eHHA, a TaK XKe
JOKYMEHT YCTaHOBJIEHHOT0 00pa3ma Ha BUA paboT M0 KOTOPLIM OyIeT MPOBOIHTCS
oOydeHmue.

2.3. PaboTHHKH OTIej]a HA3HAYAKTCSA HA JOJDKHOCTH M OCBOOOXKIAIOTCS OT
3aHUMaeMBIX [oJbKHocTel mpukazom gupekropa AHO JIIO «CHBT» mo
Tpe/ICTAaBIeHAI0 3aMecTuTelss aupekTopa KsanudukanmoHHble TpeOOBaHHS,
(QYHKIMOHAJIBHBIE OOS3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh PabOTHUKOB OT/eNa
pErNIaMEHTUPYIOTCS TPYHOBBIM JIOTOBOPOM M JIOJDKHOCTHBIMH HHCTPYKIHAMH,
yreepxkaenusve aupekropoM AHO JI1O «CLBT».

3. OcHoBHBIE 32Ja4H Y4eOHO-METOAHYECKOI0 0T

3.1. OcHOBHBIMH 33adaMH OT/elIa SBIAIOTCS:
3.1.1. OpranuzaoHHOe OOEClIeYeHre BBIMIOJHCHHS 3aKOHOJATEIBHBIX



akToB  Poccmiickoii ®@enepaumu, moctaHoBieHuid IIpaButensctBa PO,
HOpPMATHBHBLIX akTOB MuHHCTepcTBa 00pa3oBaHus U Hayku P® u MunucrepctBa
TpaHcnopta P@, npuka3oB, paclopsKeHUH JUpEeKTopa.

3.1.2. IlommepxaHue IIPOLIECCOB MEHEI)KMEHTAa KadecTBa B  cdepe
obpasoBarenbHbx yeryr AHO JTIO «CLBT».

3.1.3. Pa3zpaboTka yd4eOHbIX IUTaHOB 1o BceM peammsyembiM AHO JIIIO
«CIIBT» momojgHHUTENbHBIM HPOGECCHOHAIBHBIM IIpOrpaMMaM H OpraHH3aIusd
pabOTEI TIO WX BEIIOJIHEHHUIO.

3.1.4. Obecneyenue Npo(ecCHOHATBEHON NEpPENOATOTOBKM U IIOBBIIIEHH]
KBaTU(QUKAITHH clIyliaTesen I10 IENCTBYIOLUM IOIIOJTHATEIEHBIM
mpodeccuonanbueiM nporpammam  AHO  JIIO «CIHbBT», yTBEpKIEHHBIX B
YCTAaHOBIIEHHOM IIOPSIKE.

3.1.5. Oprauu3zanus ¥ KOHTPOIIb y4eOHOro Ipoliecca, pa3paboTKa Mep 110 €ro
COBEpPILCHCTBOBAHUIO B paMKax NEHCTBYIOIIEH CHUCTEMBI KadeCTBa, BBISBICHHE
HEraTUBHBIX MPOOJeM y y4acTHHKOB 00pa3oBaTelbHOIO IPOIECCa, OIpeaeIeHHe
IIPUYHH UX BOZHUKHOBEHHS, BEIOOD ITyTel M CPEACTB UX PELISHHMS.

3.1.6. Opranusanusi M TIPOBEACHHE OLCHKHM 3HAaHWH ¥ aTTecTallluu
CIIyLIaTeNel [0 HTOTaM MIPOBEIEHHOI0 00ydeH .

3.1.7. KoopouHamnus paboThl 0 MeToxudecKoMy obecnedeHHIo y4eOHOro
mpolecca, BHEPEHHUIO HOBEIX 00pa30BaTe/IbHBIX TEXHONOTHH U CPEJICTB 00y YeHHUSI,
IOJIOKUTENBHOTO OTBITa y4eOHOM paboTh.

3.1.8. OGecnieueHne yCIOBHM Ui TIOBBIEHHS NPO(HECCHOHAIBHOTO
MacTepCTBa IPeoaBaTeIbCKOT0 COCTaBa Ha COOTBETCTBYIOIIHX Kypcax H
IOCPENCTBOM TMPOBENEHUS y4eOHO-METOANYECKHX COOPOB M pacmpOCTpaHEeHHs
yueOHO-MEeTOUUECKUX U yIe0HO-0praHU3allHOHHBIX MaTepUalIOB.

3.1.9. KoopauHanusi B3aUMOIEHCTBHS C APYTMMH 00pa3soBaTellbHBIMU
YUPEKACHUSIMH 110 yIeOHBIM U METOAWIECKHM BOTIPOCAM.

4. OcHoBHbIe QYHKIHH YIeOHO-METOJHYECKOr0 OTAE/A

4.1. Y4yeOHO-METOMHYIECKHK OTHEeN  OCYIIECTBISIET  IUIAaHHPOBAaHHUE,
OpraHM3aIMIo ¥ KOHTpOIIb 06pasoBaTensHoro mponecca B AHO JTIO «CLIBT».

4.2. Ha y4ue6HO-METOAUYECKHH OTAEN BO3IAratoTCs:

4.2.1. TTo yyebHO-MeTOmUUECKOH paboTe:

~  ¢opmupoBaHue y4eOHBIX IUIAHOB B COOTBETCTBUH C TPeOOBaHMIMH
roCcyAapCTBEHHBIX 00pa30BaTeNIbHBIX CTaHIapTOB JIOTIOTTHUTEIIEHOTO
npo(heCcCHOHANBHOI0 00pa30BaHus;

-  paspaboTka y4eGHBIX NporpamMM y4eOHBIX [JUCIHMIUIMH KypCOB
IpodeCCHOHANBHOR — TEPENOATrOTOBKA M TIOBBINICHHSA — KBAIH(QHUKAIHUHE IO
HanpapyeHHaM obpasosarensHoii nearenpHocTd AHO JIIO «CHBTy;

- y4eT ¥ aHaIW3 I[IOCEIaeMOCTH Y4YeOHBIX 3aHATHH, pe3ybTaToB
TeKyIIero KOHTPOJIsS yCIIeBaeMOCTH M MTOTOBOM aTTeCTallvy CllyIIaTeNeH;

_  u3y4eHHe IIEPEJOBOrO IIE[Aaroru4eckoro OmbiTa B MPOQHIBHBIX
06pazoBaTENbHBIX OPraHH3alMAX, pa3paboTka Ha 3TOH OCHOBE IpeJIOKEeHUH 110
COBEpIICHCTBOBAHMIO 06pa30BaTeIBHOTO Ipolecca B 001aCTH JIOTIOTHUTENIBHOM



npoecCUOHANBHON IOATOTOBKU CIEIHAIUCTOB IPENIpPUSTAA W OpraHu3allui
pa3nu4IHBIX HOpM COOCTBEHHOCTH;

—  MOHHUTOPHMHI KadecTBa y4deOHOro mporecca, GopM H METOHOB €ro
IIPOBEICHMUS;

—  IpoBepKa JHll, MNOCTYNAoIUX Ha oOydeHHe ISl MOATBEPKISHHUA KX
KBTH(QHUKAIUH, IPHEMIIEMOH IS JabHEHIIero o0y IeHus;

—  OpraHu3aIus TeKyIIero KOHTPOJIS U UTOTOBOM aTTeCTALIMH CIIylIaTeIel
10 pe3yJibTaTaM 00y4eHHUs;

- OLEHKa 3HaHUH U YpOBHA IpOodecCHOHAIBHEIX KOMIIETEHIHH,
TIOTYYEHHBIX CIyIDATeNIIMH 110 Pe3yIbTaTaM 00yUYeHuSs;

—  OpraHu3anus TeKyIIero KOHTPOJIA BBIOJHEHHS y4eOHBIX IUIAHOB U
pacTicaHuil yd4eOHBIX 3aHATHH, HCIIOJIHEHHS pelIeHUH y4eOHO-MeTOIUYIecKOro
coBeTa, MpuKa3zoB U pacrnopsokenuit nupextopa AHO IIIO «CHBT» no yuebHo-
METOUYEeCKHM BOIpocaM, ydeOHOM Harpy3ku NpernojaBaTelbcKoro COCTaBa,
NEeATEeTEHOCTH OTHela;

—  obecnedenne MmoapasfeleHuit U ImpenojaBarenbckoro cocraa AHO
HATIO «CLBT» yueOHOM 1 METOOUYECKON JOKyMEHTalHEeH.

4.2.2. TTo opranu3aniuoHHOH’ paboTe:

—  ydYacTHe B pa3paboTKe I'OJOBBIX M IEPCIIEKTUBHBIX IUIAHOB Pa3BUTHSI U
COBepIIeHCTBOBaHUS yueOHo-MaTepuanbHoi 6a3sl Lle AHO /110 «CLIBT» HTpa;

—  pacueT 4acOBOW HAarpy3KH IIperojaBaTelbCKOr0 COCTaBa Ha ydeOHbIe
KYPCHI;

—  ompeneleHHWe IpenojaBaTeicd, IPHUBICKAGMBbIX [ IPOBELACHHA
PETHOHAIBHBIX KyPCOB;

—  paszpaboTka W NOJJEep)KaHHe B paboueM COCTOSHHMH HOpPMaTUBHBIX
IOKYMEHTOB M cTaHnapToB oOpazoBarensHoi gestensHocTd AHO ITIO «CIIBT»;

—  IIOCTOSIHHOE COBEpIIeHCTBOBaHHE IIPOLIECCOB, IPOLEAYP U ONEpALHiA 10
YIPaBJIEHHIO KaYeCTBOM IOATOTOBKH IO JOIOJHUTENBHBIM IIPOMECCHOHATBHBIM
nporpammam, peanuszyembiM AHO II1IO «CLbT»;

—  paspaboTKa MPOEKTOB IPUKA30B, PACIOPSDKEHUH U APYIHX JIOKYMEHTOB
[I0 BOIIPOCaM IUIAHHPOBAHMS, OpraHM3alldd U KOHTpoJs ydeOHOro mpolecca U
METOIHYEeCKOH paboThI;

—  DBKCIEpTH3a M COTJIACOBaHHE JOKYMEHTOB IO y4eOHO-METONMYeCcKOH
pabore, paspabatsiBaeMbix B AHO JIIO «CLIBT»;

—  opraHmzamus TeKyLero KOHTPO/S CBOEBPEMEHHOCTH M Ka4yecTBa
pa3paboTKK YCTAaHOBIIEHHOW NOKYMEHTAllMH IO IUIAHHMPOBAHWIO M OpTaHHU3alUU
obpazosatensHoro mpouecca B AHO 1O «CLBT»;

-~  OpraHM3alés  COBELIaHWM, o0Opa3oBaTelbHBIX  CEMHHApOB U
koHcynbTHposanue cotpyaaukos AHO JITO «CIIBT» mo Bompocam: yueOHOH H
yuebHO-MeToAuIeCKOH paboThl, pelaKIMOHHO-U3NaTeNbCKOH pabOoThl, CUCTEMEI
MeHEe/KMEeHTa Ka4ecTBa;

—  IOArOTOBKA IPEMIONKEHHH 10 CTHMYIHPOBAaHMIO TBOPYECKOH
AKTHBHOCTH W MHMIMATHBEI COTPYIHHUKOB oOTHaena (B cdepe IesTEIbHOCTH,

onpezeneHHo HacTosmuM [TonoxxeHnem);
—  COCTaBJIGHME OTYETHBIX JOKYMEHTOB I10 OCHOBHBIM II0Ka3aTeJIIM



obpazoBatensHol gestensHocT AHO IITO «CIIBTy, mpeactaBisieMbIX B OpTaHbl
yHOpaBieHus o0pa3oBaHUEM U OpraHbl Hal30pa.

S. JoxymeHTanusi y4eOHO-MeTOAHYECKOr0 OTeJIa

5.1. B y4eGHO-MeTOIMYECKOM OTJIENIC BEAETCS CeAYIOIas JOKYMEHTALIHS:

—  1uIaHsl paboTel y4eOHO-METOHIECKOTO OT/EIA,

—  yd4eOHble IUTaHBl U rpa(uKy yueOHOro mporecca;

-  HHAMBHIyaJbHBIe MECSYHbIE IIIAHBI Y4eOHO-METONMUYECKOH paboTHI
npernogaBaTesiei ¥ 0T4eThl 00 UX BBHIIIOTHEHHH;

-  mnaH-rpaUKH TIOBBIMIEHUS KBalH(HUKAIMU IpernogaBarener AHO
JTIO «CLIBET»;

—  pacrucaHus y4eOHBIX 3aHSITHH, 3a4eTOB M 5K3aMEHOB II0 KaXIOMY
y4eOHOMY Kypcy;

—  OKypHAJBI y4eTa MOCeIleHNs 3aHATHH CITylIaTelsIMHU;

—  CBOJHBIE JaHHBIE M OTYETHl O pe3yJIbTaTaX HTOTOBBIX AaTTeCTAIMH
ciaymareinefi Mo Kypcam JOIOJHHUTENBHOH Npo(eCCHOHAIBHOM ITOATOTOBKH
(TIOBBIIIICHHS KBATH(DUKAIIMH );

—  TPOTOKOJIBI UTOTOBOM aTTECTAlLMy 110 UTOraM 00ydeHHUS;

—  y4eOHBIE TPOTPaMMBbI H TEMAaTUYECKUE TUIAHBI;

—  JK3aMeHalWOHHBIe OHIETHI, TECTHl TEKYINero KOHTPOJS W HTOTOBOTO
aTTeCTAIlMH 3HAHUH 110 IIPOBOJUMBIM KypcaM;

6. IIpaBa

Pabotauku OTnena UMEIOT NIPaBo:

6.1. JlaBaTh CTPYKTYpPHBIM IOApPa3NeIeHUAM H OTAEIBHBIM CIELHAINCTAM
AHO JI1O «CIIBT» yxazaHus 1o BOIIpocaM, BXOASIIUM B KomneTeHnuio OTaena.

6.2. TpeGoBaTh 1 HOIy4aTh OT APYTHX CTPYKTyPHBIX nojpasaenenui AHO
NIIIO «CLIBT» HeobxomuMmele MOKyMEHTHI M MaTepuainsl (MHGOpPMAaLHIO) IO
BOIIPOCAM, BXOAANIUM B KomreTeHnuio Otaena.

6.3. BecTu mepemmcKy o BONpOcaM, BXOISIINM B KomnereHuuro OTaena, a
TakkKe 110 JPYIMM BOIIpocaM, He TpeOyromumM cornacoBanus ¢ aupexkropom AHO
JTTIO «CIIBT».

6.4. IlpoBoguTh CcOBEIIAaHUA IIO BOIIPOCAM, BXOASIIAM B KOMIIETCHIIHIO
Otnena, ¥ y4acTBOBAaTh B TAKMX COBEIAHHIX.

6.5. B HeoOXOOHMMBIX Cllydasx, [IpHA PELIEHHH BOIPOCOB, CBSA3AHHBIX C
nopyuenuem nupektopa AHO JIIO «CLIbT», mpuBiekats B yCTaHOBICHHOM
TIOpSJIKE K COBMECTHOM paboTe cOTpyIHUKOB Ipyrux moapasnenenud AHO JI10
«CLIBT».

6.6. JlaBaTh pa3bsICHEHM:A, PEKOMEHIAllMM M YyKazaHWs II0 BOIIPOCAM,
BXOJISIIHAM B KommeTeH1uio OTena.

6.7. TloBeImaTh NpOo(eCcCHOHATBHYIO KBATH(QHKALHIO.

6.8. TlomydaTs pecypcHoe obecredeHne 1 HHGOPMAIHIO, HEOOXOMUMYTO TS
KAYEeCTBEHHOTO 1 3(()EKTHBHOTO BEIMOIHEHUS JOJKHOCTHBIX 0053aHHOCTEH.



6.9. BzaumomeiicTBOBaTh C APYTHMU CTPYKTYPHBIMHU TIOJpa3IeleHUSIMH
AHO [ITIO «CIIBT» mnpu peleHUH BOIPOCOB, OTHOCAIIUXCS K KOMIIETEHIIHMH
OTena, B TOM JHCIIe:

—  IOnmy4aTh MaTrepHainsl (CHpaBKH, WHYOPMALHUI), HEOOXOIMMBIE I
OCyIIeCTBICHHS paboT, MPOBOAUMBIX YUEOHO-METOOIUIECKHM OTIEIIOM;

—  roroBuTh mpemnoxeHus pykoBoactsy AHO JIIO «CLIBT» u ero
CTPYKTYPHBIM TIOJIpa3[eIeHIsIM 10 COBEPIIEHCTBOBAHUIO HAYyYHO-METOIHIECKOHA,
y4eOHOH, pelaKIMOHHO-U3NATEIhCKON NesITeIbHOCTH, 4 TaKXe I10 COILHAJIBHO-
IICHXO0JIOTUYECKOH IOIIEPKKH.

7. BzanmopeiicTBHe y4e0HO-METOAHYIECKOT0 O0T/Ie/a

VuyebHo-MeTOAUYECKUH OT/IeNI B3aUMOJIEHCTBYET CO BCEMU CTPYKTYPHBIMH
noapazaenenusyvu AHO JIT1O «CLIBT» B mpenenax BO3I0XKEHHEBIX Ha HEro 33134 U

O YHKITHH.
8. OrBercrBeHHOCTH

8.1. Bcro MONHOTY OTBETCTBEHHOCTHM 3a KadeCTBO M CBOEBPEMEHHOCTH
BBINIOJHEHHS BO3JIOKEHHBIX HacToAuM [lonoxxkenuem Ha Otaen 3agad U QyHKIIHHA
Hecet aupektop AHO JII1O «CLIBT».

8.2. CreneHb OTBETCTBEHHOCTH JPYTUX PaOOTHUKOB YCTaHABIMBACTCS HMX
IMOJDKHOCTHBIMUA MHCTPYKIIMSIMHU.



